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Thie?, Xaomgevent Eteff 13 Fowecher 1959
cutel, (mcords Mwagewent Staff
qegrly Report for Week Indtag 11 Rovewber 1959
Te ortsihutions
a. Tamgible

{1} Ten offices tremsferred 545 cu. f8. of imsctive records
1o the Mecords Ceater.

{2} The Center destroped ¥ cu. ft. of records lesving ¥73
2%, 0%, t& e burwed.

{2} Completed Tive new and three revised fovss.

{5) #welf Flling jastailed in 7R/Assesssent ssd EZvalwation
Gta?f. Thiz !mstallstion rem:ited in & S0% savinmg of
Tiser asece, 30T inevesse in filing space snd the return
te stoek of 27 file ebiznis end € sapply osbinets.
¥roject eownlele.

(3} sheif Piling installed in J:R/Mep Libeary. Use of
stelving provides the w‘ibmry with an sdditiansl 270
fewt of Tilin: vpaee. Froject cospleis.

£, Assipsentg - sAetive

{1} Twelve pev nnd seven revised furss.

{2} Peletyve Mgeecinatiosn Information Reports and systess.

{2} xevigion of Dispateh: Foros

Turvey of P usage of dispetches was mm{ ‘ 25X1
25X1 | for stully .

(&) Isproved vmnsgessot of Stocked Pores.
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{5) Ixpediting Primting of Imfersatic: “eports,

{£} Courter Jecelpt end lLog m aod sgepay Hdaltl-
purpose tovelops.

{7} isprovesest of Quality of Informstion Beporis.
{8) Pores Tor CA-501 Cosputer Dygiew.
v. Shelf Filing

(1} office of ferecnuel

{2} Comtaet Division Field Offtces

{3} offtee of Security
Offioe of Tratning
a. sgsessvent amd Evs . ustion Steff - sse la(b)
b. Opersticns Sehool/fesdquarters Traiming

&rtice of Communicstious/?TT Btaff

oxefimyp Library
tee in{5)

sopagevent Steff, O & % (PD/2) Hew

Paet Tinding snd tavestory of flles eoepleted.
Hegords Comtrol Scheduies
{1} Eseeutive Segietry

{2) 71 Btacr
éz)\
{3} 201

speesa) Profects
{1} Revision and Ssovder of Jver:;kt Btorege Boves.
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o

/P Suppery Records
Prefdocessor izeany “wourds

otresce-on-Duty and felresher Training Yorkshop
in Pliimg

52 DD/I espioyess seheduled to attenft Milimg Horkshap
on 16 Bovesber.

Poyelce: Conmolidetios of Vitel Materizls sed Secords

Tremafer of Jertain Cagtured Gerser Tovusents Tros
tate Departoent and Zaticmel Archives to OI%

Aecords of Pregldent's Advisory Commitise on Folitiesl
Fetapees

Teeords Henspenent Survey of OL/ARCD
{13) aecorfe vanege .:nt Durvey of B/P/eP fupport Sivisions
Aseords in the sorowsic Actlion Division were imwestoried.
tews

395 (99 cver aucta) received in pledges for the United
Sivers Pud. 201 sesbers of the Hwsgenent Stef? participssad.

TR of the Managewent Ctaf? eoantributed 2155.7% (35€ over
gunta) €0 the Public “erviee Ald Snelety.

hirty Geecrds OfTieers, representing all the mmioe offices

in ibe DO/8 and DD/T srese spd aix divisions (n DO/P,

attonded the 4.5 Howier eomferessd | Sewponses

Peom eonlerees indicete that the ohjeetives of the confevencs
vere fully =et, namely: (1) 4o direst sttentisn to the need
for ineremsing records dlsposition setivity, asd (2) %o ois
aceeptante of s spprosch L0 records manasgewent that will eell
far grester particivasion Yy RZecords UfTicers.
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